<Enter Chief Law Enforcement Officer Name>
< Mailing Address>

<Current Date>

 
Dear <Title>, (ie. Sheriff), 

Enclosed please find a copy of my ATF Form 7CR. This copy is being sent to you as per federal regulation for notification purposes. You are not required to take any action with respect to the enclosed form. If I can be of any service, or if there are any questions, please do not hesitate to contact me at the address below. 

Sincerely, 


<Your Name>
<Your Address>
<Your Phone Number>
